POSITION DESCRIPTION

PCN 08X073

JOB TITLE PROJECT MANAGER-PROGRAM MANAGER
LOCATION ANCHORAGE

RANGE 23/24/25 FLEX

REPORTS TO DIRECTOR AEEE PROGRAM 08-X033
FLSA EXEMPT YES

REVIEWED BY: (NAME AND DATE) AUDREY ALSTROM

APPROVED BY: (NAME AND DATE) CURTIS THAYER

EFFECTIVE DATE DECEMBER 1, 2025

Position Purpose:

Responsible for the management and oversight of the Alaska Energy Authority’s renewable energy (RE),
including Electric Vehicles (EV) infrastructure, projects under the general guidance of the AEEE Director.
Provides RE expertise and guidance to internal staff and external stakeholders on the relevant RE
technology, as well as providing technical assistance in the development of grant applications for potential
Renewable Energy Fund (REF) grants. Manages the planning, design and construction of renewable energy
projects throughout Alaska.

Essential Functions:

Project Management:

Directs design professionals and business consultants in the development of conceptual design reports,
design documents, business plans and cost estimates appropriate to the scope of the project.

Performs project construction management functions including overseeing the preparation of
construction budgets, schedules, work plans, quality control, oversight and on-site inspections during
construction.

Administers technical services contracts including issuing invitation for bids, reviewing and evaluation
bids, selecting contractors, preparing documents, negotiating and awarding contracts, monitoring and
supervising contractors, preparing change orders, overseeing contract accounting and evaluating
contractor’s work.

Analyzes data, researches new technology, and proposes solutions to technical problems. Develops
comprehensive reports and technical analysis to propose solutions and effective actions to solve
technical problems.

Coordinates with Authority staff, federal, state, local, non-governmental and tribal organizations and the
public on project and program-related topics.

Program Management:

Manages the development of RE Programs, including Electric Vehicle (EV infrastructure, under general
guidance of the Program Manager or applicable Authority Director.

Identifies potentially beneficial community-scale projects and works with established utility, industry and
government contacts to develop them.
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Initiates, designs and conducts or arranges planning level studies of energy supply options for project
concepts that appear promising.

Assesses economic benefits/costs, technical and environmental feasibility of various energy supply
options and developments either directly, using other AEA staff expertise, or through contracting.

Works closely with other Authority staff to identify potential sources of funding and financing to
implement projects determined to be technically and economically feasible. Arrange and participate in
meetings with industry sponsors, attorneys and financial analysts. Develop relationships with federal,
state, and local government officials to fund projects.

Proposals and Grants:

Evaluates proposals to AEA for funding and actively seeks funding for the RE programs and projects.
Provides technical oversight on grants issued by the Authority.

Prepares grant applications and required program reports, researches and writes public information and
technical reports on various alternative/renewable energy technologies as applicable.

Writes grant applications, oversees program contracts, prepares tequited project activity reports/budgets
and participates in meetings and conferences.

Evaluates potential energy projects proposed by the general public, the legislature, government agencies
and private companies.

Other Duties:

In coordination with other Authority staff, represents the agency to the U.S. Department of Energy and
other funders. Areas of responsibility include advocating energy policies on behalf of the agency and
promoting the development of federally supported energy projects in Alaska.

Conducts research on alternative/renewable energy technology applications, including comparative
analysis of levelized cost of energy among various and disparate technologies.

Other work as directed.

Work Demands:

The following identifies some of the physical and mental demands and potential hazards typically
encountered by this position. These are job demands which can be reasonably anticipated and are an
expectation of the job.

Keeping in mind the essential functional areas and duty statements described in section 2, select the
rating that best matches the requirements of this position according to the following descriptions:

Rating Description

Not Required (N): Not required of this position.

Present (P): Requirement is present but is not essential to the position. (For example, a
receptionist may encounter aggressive or angry people, but this is not an essential
assignment.)

Occasional (0): Required 33 percent of the time or less and essential to the position. (For example,
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a lifeguard swims only occasionally, but it is essential that a lifeguard be able to
swim; a correctional officer must control aggressive/angry people who are life
threatening.)

Frequent (F): Required over 33 percent of the time and essential to the position.

Physical Requirements: Rating
N P | O|F

Sitting P
Walking P
Standing P
Running N
Jumping N
Bending or twisting N
Squatting or kneeling N
Crawling N
Reaching above shoulder level P
Reaching below shoulder level P

Ascending or descending using a ladder or other conveyance

Climbing stairs

Driving cars, light duty trucks P

Driving heavy duty vehicles N

Using floor-mounted foot controls to operate equipment (e.g., not driving a car) N

Repetitive motion of hands/fingers (e.g., keyboarding, turning pages) F
Fine manipulation with fingers F
Pinching with fingers P
Grasping with hand, gripping P

Load, unload, aim, and fire handguns, shotguns or other firearms N
Lifting/carrying up to 25 pounds P
Lifting/carrying 26-50 pounds N
Lifting/carrying more than 50 pounds N
Pushing/pulling up to 25 pounds P
Pushing/pulling 26-50 pounds N
Pushing/pulling more than 50 pounds N
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Balancing on moving surfaces N
Balancing on narrow surfaces N
Balancing on slippery surfaces N
Balancing on uneven surfaces N
Restraining/grappling with people in a public protection environment N
Seeing objects at a distance — when driving P
Seeing objects peripherally — when driving P
Using depth perception — when driving P
Seeing close work (e.g., typed print) F
Distinguishing colors N
Hearing conversations or sounds F
Hearing via radio or telephone F
Communicating through speech F
Communicating by writing/reading F
Distinguishing odors by smell
Distinguishing tastes
Work Environment: Rating
N| P |O|F
Work in/exposure to inclement weather N
Work in/exposure to cold water N
Work/live in remote field sites N
Work in confined areas (under desks, in heating vents, etc.) N
Exposure to dust, chemicals, or fumes N
Exposure to hazardous equipment (e.g., guns, chainsaws, explosives) N
Exposure to electrical current (not outlets) N
Swimming/scuba diving N
Work at heights up to 25 feet (e.g., towers, poles) N
Work at heights over 25 feet (e.g., towers, poles) N
Work in urban or highway traffic (other than driving) N
Work around moving machinery or mobile equipment N
Work around moving mechanical parts N

Updated December 2022
By Julie Yancey, HRBP




Work on and off moving equipment N

Work on slippery or uneven surfaces N
Work/travel in boat/small aircraft/helicopters N
Exposure to high noise levels N
Exposure to infection, germs, or contagious diseases (e.g., hospital, lab, clinic, etc.) N
Exposure to blood, body fluid, or materials potentially contaminated by blood or body N

fluids (e.g., hospital, lab, clinic, public protection environment)

Exposure to needles or sharp implements (e.g., hospital, kitchens) N

Use of hot equipment (e.g., kitchen ovens, lab equipment) N
Exposure to wild/dangerous animals N
Exposure to insect bites or stings N
Exposure to aggressive/angry people in a public protection environment N

Other Work Demands: Rating

N P O|F

Explain any special physical, mental, or behavioral requirements of the position that have not
already been addressed.

While performing the duties of this job, the employee is frequently required to sit; use hands or
fingers; handle or feel; talk and hear. The employee is occasionally required to reach with hands and
arms. This position frequently requires reading and communication through speech and writing. The
employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this
job include close vision and the ability to adjust focus.

This position may require travel by small plane, helicopter or small boats to remote sites. Field trips
may require hiking through steep vegetated terrain, crossing streams or entering confined spaces
while collecting data or inspecting.

Describe the Level of Authority and Independence the Incumbent of the Position Exercises.

This position will develop and submit grant applications, manage and negotiate contracts, direct and
manager projects, ensure quality standards are met, communicate with stakeholders about project
needs and deliverables and administer and develop contracts on behalf of the Authority.

Special Requirements of this Position, if not listed above:

Technology, Equipment, Systems and Tools:

Requires advanced skills in word processing, database software, presentation software and
spreadsheets. Requires basic skills with email and general office equipment.

Critical Knowledge, Skills and abilities:
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Knowledge of Alaska energy systems, economics, resources and laws/policies guiding energy
development in Alaska, including appropriate use of technology, land and access to funding and
financing sources for project and/or program development and implementation.

Knowledge of industry regulations, industry practices in alternative energy and EV infrastructure
and contract administration practices.

Experience with Alaska infrastructure construction; applying applicable building codes; and
construction management techniques, including scheduling, budgeting and cost analysis.

Experience with economic analysis, writing, public speaking, computer modeling and quantitative
analysis, use of MS Office programs, project management and negotiation.

Demonstrated proficiency in written and oral communication, negotiating, cross-cultural
communication, hosting public meetings and sustaining effective working relationships with the
public, contractors and government agencies.

Ability to make technical and financially sound decisions on project activities. Interact well with a
diverse group of contacts.

Ability to review high level engineering reconnaissance, feasibility reports and final design
documents for completeness and accuracy of conclusions/recommendations.

Strong understanding of environmental issues and impacts that can result from development of
energy facilities. Must be able to propose changes in technology as required to mitigate impacts.

Ability to plan and coordinate the work of contractors and consultants, review, evaluate and make
recommendations for plans, specifications, schedules and cost estimates from design engineers
and construction managers.

Ability to set goals, monitor progress, inspect work in progress and finish construction projects.

Ability to travel throughout Alaska as needed.

Desired Qualifications:

Bachelor's degree in engineering, business, planning, or a related field and 5 years of experience in
project/program management. “Strong” preference will be given to candidates with a professional
engineering license in the State of Alaska and/or certified as Project Management Professionals (PMP).

Distinguishing Characteristics:

(for flexibly staffed positions only — list differences between one level of the position to each other level)
Range 24: 10 years of qualifying experience.

Range 25: 15 years of qualifying experience and required certification as a Project

Management Professional (PMP). At range 25, this position may supervise other
staff members. Consistently demonstrates mastery of project management,
program management and proposals and grants. Consistently demonstrates
mastery of the critical knowledge, skills and abilities identified above. Effectively
communicates with internal and external stakeholders to find solutions and
accomplish goals.

Supervision:
(List PCNs and titles of positions this position supervises)
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POSITION DESCRIPTION

PCN 08X196, 08X222

JoB TITLE PROJECT MANAGER

LOCATION ANCHORAGE, AK

RANGE 23/24/25 FLEX

REPORTS TO REEE DIRECTOR (08X033)

FLSA EXEMPT YES

REVIEWED BY: (NAME AND DATE) CURTIS THAYER, DECEMBER 2024
APPROVED BY: (NAME AND DATE) CURTIS THAYER, DECEMBER 2024
EFFECTIVE DATE DECEMBER 26, 2024

Position Purpose:

The Project Manager-Program Manager for the Alaska Energy Authority’s Renewable Energy and
Energy Efficiency team will play a critical role in the successful planning, implementation, and oversight
of renewable energy (RE), Energy Efficiency, and Electric Vehicle initiatives under the general
guidance of the Department Director and/or Manager. As part of the position, the incumbent will be
responsible for developing and overseeing programs, directing, and managing projects, providing
technical assistance, writing, and managing grant applications, and coordinating with various partners
in order to provide support to internal teams and stakeholders. The successful candidate will have a
proven track record in planning, designing, and constructing energy projects in the diverse energy
landscape of Alaska, along with excellent communication skills and the ability to work with diverse
stakeholders.

Responsible for the management and development of programs established by the Bipartisan
Infrastructure Law and Inflation Reduction Act that relate to Renewable Energy, Energy Efficiency, and
Electric Vehicle Infrastructure. These programs include but are not limited to: the National Electric
Vehicle Infrastructure (NEVI) program, State Energy Program (SEP), Energy Efficiency and
Conservation Block Grant Program (EECBG), Energy Efficiency Revolving Loan Fund Capitalization
Grant Program (RLF), and Energy Efficiency Audit and Training Program.

Essential Functions:

Management and Oversight

e Manage and oversee Renewable Energy and Energy Efficiency programs and projects in alignment
with the guidance provided by the applicable Authority Director.

e Ensure programs and projects are executed within established timelines, budget constraints, and
quality standards.

Support and Guidance

¢ Provide support and guidance to internal staff, fostering a collaborative and high-performing team
culture.

e Engage with stakeholders to understand their needs and concerns, ensuring effective
communication and coordination throughout project lifecycles.
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Project Technical Assistance

o Offer technical expertise to internal teams and external partners, addressing project challenges and
ensuring technical standards are met.

¢ Provide oversight to technical aspects of Renewable Energy and Energy Efficiency projects.

e Leverage experience to contribute to planning, feasibility, design, permitting, and construction
phases of energy projects, taking into account the unique considerations of the Alaska energy
environment.

Grant Application and Management

o Write and submit grant applications, adhering to guidelines and deadlines.
e Manage the entire grant life cycle, ensuring compliance, reporting, and successful outcomes.

Contract Oversight

o Direct and oversee contractors involved in program/project implementation, ensuring contracts are
executed in accordance with established standards.

¢ Administer technical services contracts, including issuing invitations for bids, reviewing and
evaluating bids, selecting contractors, preparing documents, negotiating and awarding contracts,
monitoring and supervising contractors, preparing change orders, overseeing contract accounting,
and evaluating contractor’s work.

Relationship Development

o Develop and coordinate positive working relationships with Authority staff, federal, state, local, non-
governmental organizations, tribal entities, and public stakeholders.

¢ Navigate cross-cultural communication to ensure effective collaboration and understanding.
Communication

o Demonstrate strong written and oral communication skills, facilitating effective communication with
diverse audiences.

o Deliver public presentations that effectively convey programmatic and technical information.
¢ Evaluate proposals and provide constructive feedback to enhance project quality.
Other Duties

* In coordination with other Authority staff, represents the agency to federal funding agencies. Areas
of responsibility include advocating energy policies on behalf of the agency and promoting the
development of federally-supported energy projects in Alaska.

Other work as directed.

Work Demands

The following identifies some of the physical and mental demands and potential hazards typically
encountered by this position. These are job demands which can be reasonably anticipated and are an
expectation of the job.
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Keeping in mind the essential functional areas and duty statements described in section 2, select the
rating that best matches the requirement of this position according to the following descriptions:

Rating
Not Required (N):

Present (P):

Occasional (O):

Frequent (F):

Description

Not required of this position.

Requirement is present, but is not essential to the position.(For example, a
receptionist may encounter aggressive or angry people, but this is not an essential
assignment.)

Required 33 percent of the time or less and essential to the position.(For example,
a lifeguard swims only occasionally, but it is essential that a lifeguard be able to
swim; a correctional officer must control aggressive/angry people who are life
threatening.)

Required over 33 percent of the time and essential to the position.

Physical Requirements Rating

Sitting

Walking

Standing

Running

Jumping

Bending or twisting

Squatting or kneeling

Crawling

2| 212|122

Reaching above shoulder level P

Reaching below shoulder level P

Ascending or descending using a ladder or other conveyance

Climbing stairs

Driving cars, light duty trucks P

Driving heavy duty vehicles

Using floor mounted foot controls to operate equipment (e.g., not driving a car)

Repetitive motion of hands/fingers (e.g., keyboarding, turning pages) F

Fine manipulation with fingers F
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Pinching with fingers

Grasping with hand, gripping

Load, unload, aim, and fire handguns, shotguns or other firearms

Lifting/carrying up to 25 pounds

Lifting/carrying 26-50 pounds

Lifting/carrying more than 50 pounds

Pushing/pulling up to 25 pounds

Pushing/pulling 26-50 pounds

Pushing/pulling more than 50 pounds

Balancing on moving surfaces

Balancing on narrow surfaces

Balancing on slippery surfaces

Balancing on uneven surfaces

Restraining/grappling with people in a public protection environment

2l Z2|12|12|2|12]|2

Seeing objects at a distance — when driving

Seeing objects peripherally — when driving

Using depth perception — when driving

Seeing close work (e.g., typed print)

Distinguishing colors

Hearing conversations or sounds

Hearing via radio or telephone

Communicating through speech

Communicating by writing/reading

b T e o A IO B |

Distinguishing odors by smell

Distinguishing tastes

=2

Work Environment

Rating

Work in/exposure to inclement weather

Work in/exposure to cold water

Work/live in remote field sites

Work in confined areas (under desks, in heating vents, etc.)

Z2|l2|12|12 2
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Exposure to dust, chemicals, or fumes N
Exposure to hazardous equipment (e.g., guns, chainsaws, explosives) N
Exposure to electrical current (not outlets) N
Swimming/scuba diving N
Work at heights up to 25 feet (e.g., towers, poles) N
Work at heights over 25 feet (e.g., towers, poles) N
Work in urban or highway traffic (other than driving) N
Work around moving machinery or mobile equipment N
Work around moving mechanical parts N
Work on and off moving equipment N
Work on slippery or uneven surfaces N
Work/travel in boat/small aircraft/helicopters N
Exposure to high noise levels N
Exposure to infection, germs, or contagious diseases (e.g., hospital, lab, clinic, etc.) N
Exposure to blood, body fluid, or materials potentially contaminated by blood or body N
fluids (e.g., hospital, lab, clinic, public protection environment)

Exposure to needles or sharp implements (e.g., hospital, kitchens) N
Use of hot equipment (e.g., kitchen ovens, lab equipment) N
Exposure to wild/dangerous animals N
Exposure to insect bites or stings N
Exposure to aggressive/angry people in a public protection environment N
Other Work Demands Rating

P|O

Explain any special physical, mental, or behavioral requirements of the position that have not

already been addressed.
N/A

Describe the Level of Authority and Independence the Incumbent of the Position Exercises.
This position will develop and submit grant applications, manage and negotiate contracts, direct and
manage projects, ensure quality standards are met, communicate with stakeholders about project

needs and deliverables, and administer and develop contracts on behalf of the Authority.
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Special Requirements of this Position, if not listed above:
» Knowledge of Alaska energy systems, economics, resources, and laws/policies guiding energy
development in Alaska.

= Proven experience in planning, assessing, designing, and constructing energy projects, particularly
in Alaska.

= Strong project management skills, including the ability to manage multiple projects simultaneously.
= Experience in grant writing and grant management.

= Excellent cross-cultural communication skills.

= Familiarity with federal, state, and local standards and regulations related to energy projects.

= Ability to evaluate proposals, perform economic analysis, and provide technical oversight.

= Ability to interact well with a diverse group of contacts.

= Ability to review high-level engineering reconnaissance, feasibility reports, and final design
documents for completeness and accuracy of conclusions/recommendations.

= Knowledge and experience with administration of Title 23 Federal Aid programs is preferred.
= Demonstrated ability to work collaboratively in a team environment.
= Ability to travel throughout Alaska as needed.

Desired Qualifications:

Bachelor's degree in relevant field (engineering, environmental science, rural development, business);
advanced degree preferred. “Strong” preference will be given to candidates with a professional
engineering license in the State of Alaska.

This position offers a unique opportunity to contribute to the advancement of sustainable energy
solutions in Alaska while working in a dynamic and collaborative environment. The successful
candidate will join a dedicated team committed to making a positive impact on the communities we
serve.

Distinguishing Characteristics:
At the higher level, the position requires:

Range 23:  Minimum of 5 years of qualifying experience.
Range 24: 0 years of qualifying experience

'E, or ability to obtain within one year

lanages more complex projects independently
Range 25: 5 years of qualifying experience

Tanages very complex projects independently

fanages program-level activities independently

Supervision:
N/A
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